UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM

XA SON HA Doc lap - Tw do - Hanh phac
$6:02 /KH-UBND Son Ha, ngay /3 thang 01 nam 2026
KE HOACH

Thue hi¢n quy trinh cong tAc bo nhiém chirc danh
Giam doc Trung tim Phuc vu Hanh chinh cong

Can cir Lugt Can bg, cong chuc ngay 24 thdang 6 nam 2025,
Can cur Ludt can bg, cong chirc ngay 24 thang 6 nam 2025;

Can cir Nghi dinh 170/2025/ND-CP ngay 30 thang 6 nam 2025 cia Chinh
phu vé tuyen dung, su dung va quan ly cong churc;

Can cir Nghi dinh s6 118/2025/NP-CP ngay 09 thang 6 nam 2025 cua
Chinh phu vé thyc hién thu tuc fzdnh chinh theo co ghé mot cuwa, mot cua lién
thong tai Bo phan Mot cira va Cong Dich vu cong quoc gia;

Can cir Nghi dinh so 150/2025/NP-CP ngay 12 thang 6 nam 2025 cua
Chinh phii quy dinh t6 chitc cdc co quan chuyén mén thuéc Uy ban nhédn dén
tinh, thanh phé triee thuée trung wong va Uy ban nhdn dan xd, phwong, dic khu
thuéc tinh, thanh phé thudc thanh phé trie thudéc Trung wong; Nghi dinh s
370/2025/Nb-CP ngay 31 thang 12 nam 2025 cua Chinh phu sira doi, b6 sung
mét s6 diéu ciia Nghi dinh s6 150/2025/ND-CP ngay 12 thdng 6 ndm 2025 ciia
Chinh phit quy dinh t6 chirc cdc co quan chuyén mén thuéc Uy ban nhan dan
tinh, thanh phé triec thuée trung wong va Uy ban nhédn dan xd, phwong, ddc khu
thuéc tinh, thanh phé truc thudc trung wong;

Can cir Nghi quyet s6 332/NO-CP ngay 15 thang 10 ndm 2025 ciia Chinh
phii vé s6 lrong cdp phé ciia phong chuyén mén va twong dwong, Trung tdm
phuc vu hanh chinh cong thuoc UBND xa , phuong, dac khu thuoc tinh, thanh
phé truc thuée trung wong;

Can cir Cong van sé 3636/UBND-NC ngay 17 thang 10 nam 2025 cia
Chui tich UBND tinh Quang Ngdi vé trién khai Nghi quyét s6 332/NQO-CP ngay
15/10/2025 cua Chinh phu;

Can cir Thong bao s6 26-TB/DPU ngay 30 thing 12 nam 2025 cua Ban
Thuong vu Pang uy vé Két ludgn ciia Ban T huwong vu Pang uy vé cong tdc t6
chiwre, can bo;

Uy ban nhan dan xd Son Ha xay dung ké hoach thuc hién quy tri[]h cong tac bd
nhiém chirc danh Giam doc Trung tdm Phuc vu Hanh chinh cong, cu thé nhu sau:



|. MUC PICH, YEU CAU

1. Muc dich

Bao dam thyc hién c6 hiéu qua cac chu truong, nghi quyét ctia Pang vé cong tac
can bo; cac chirc danh quan 1y tai cac co quan, don vi thuoc UBND xa néi chung va tai
Trung tdm Phuc vu Hanh chinh c6ng noi riéng duogc cung co6 day ¢t nham on dinh t6
chirc bo may va cong tac can bg, thuc hién thang lgi nhi€ém vu cua don vi, dia phuong.

2. Yéu cau

- Viéc bd nhiém cac chic danh 1dnh dao tai Trung tam Phuc vu Hanh chinh
cong phai bao dam c6 su chi dao, thong nhat ctia Ban Thuong vu Pang Gy x4, cia tap
thé 1anh dao UBND xa.

- Céc chire danh dugc gidi thiéu, trinh cdp c6 tham quyén xem xét b nhiém
phai bdo dam du tiéu chuan, diéu kién vé trinh do chuyén mon, nang luc cong tac theo
vi tri viéc lam, c¢6 pham chat dao dirc tot, co du suc khoe dé dam nhiém chire tréch,
nhiém vu dugc giao va dugc Cap uy, lanh dao, cong chiic tai co quan, don vi dang cong
tac tin nhiém.

- Thuc hién day du yéu cau, dan chu, cong khai, dung quy trinh trong cong tac
can bg; thyc hién nghiém quy dinh, yéu cau kiém soat quyén luc trong cong tac can bo;

tao diéu kién cho cac chu thé di duoc quy dinh thyc hién quyén giam sat, kiém tra cong
tac can bo.

I1. QUY TRINH THUC HIEN

Thyc hién theo quy dinh tai Khoan 2, Diéu 33, Nghi dinh s6 170/2025/ND-CP
ngay 30/6/2025 cua Chinh phu Quy dinh vé tuyén dung, sir dung va quan ly cong chure.
Cu thé nhu sau:

1. Hoi nghi tap thé lanh dao (lan 1, budc 1)

1.1. Thanh phén tham du:

- Lanh dao UBND xa (Chu tich UBND xa chu tri Hoi nghi);
- Lanh dao Trung tdm Phuc vu Hanh chinh cong;

- Truong Phong Van hoa - Xa hoi (Thu ky).

1.2. Ngi dung thuc hié¢n:

Trén co s& chu truong, yéu cAu nhiém vy va nguén can b, chu tri cung tap thé
lanh dao Trung tm Phuc vu Hanh chinh cong thao luan, ra soat, thong nhit vé co ciu,
sb lugng, ti€u chuan, diéu kién va quy trinh nhan sy; déng thoi, tién hanh ra soat két
qua danh gi4, nhan xét d6i voi timg can bo, thong qua danh sach nhan sy dap tmg tiéu
chuan, diéu kién theo quy dinh dé lay y kién gidi thiéu ¢ budc tiép theo.

1.3. Thoi gian: 07h 30 phit, ngay 14 thang 01 nam 2026 (sang Thir Tu).
2. Hoi nghi tap thé linh dao mé rong (ldn 1, buéc 2)



2.1. Thanh phan tham du:
- Nhu bude 1.
- Cép uy Chi bo UBND xA.

2.2. Nji dung thwe hign: Can clr s6 lugng, co ciu, tiéu chuan, diéu kién va
danh sach nhan sy da thong qua & Budce 1, chu tri dinh hudng nhan sy gidi thiéu phu
hop véi yéu cau cta don vi dé hoi nghi thao luan va tién hanh gi61 thi¢u nhan su bé'mg
phiéu kin (két qud kiém phiéu khéng cong bé tai hoi nghi nay).

* Nguyén tic gidi thiéu va liru chon: Mdi ddng chi gi6i thiéu 01 ddng chi cho
01 chutre danh ¢ trong quy hoach du tiéu chuén, diéu kién theo quy dinh; df)ng chi nao
dat s6 phiéu cao nhat trén 50% thi dugc lya chon. Truong hop khong c6 dong chi nao
dat trén 50% sO phiéu gi6i thiéu thi chon 02 dong chi co so phleu gidi thiéu cao nhat
tir trén xudng dé gidi thidu & cac budc tiép theo (két qud phiéu khéng cong bo tai Hji

nghi nay).
2.3. Thoi gian: 08h 30 phut, ngay 14 thang 01 nam 2026 (sang Tha Tu).
3. Hoi nghi tap thé lanh dao lan 2 (budc 3)
3.1. Thanh phdn tham dw: Nhi budc 1.

3.2. Ngi dung thwc hién: Trén co so két qua gioi thiéu nhén sy & Bude 2, Tap
thé tién hanh thao luan va gidi thiéu nhan su bang phiéu kin (két qua kiém phzeu dwoc
cong bo tai Hoi nghi nay), c¢6 thé gisi thiéu nhan sy khac c6 du tiéu chuan, diéu kién
theo quy dinh.

Nguyén tdc gioi thiéu va lya chon: Thuc hién tuong tu nhu & Bude 02.

* Nguyén tdc gidi thiéu va lyu chon: M&i déng chi gidi thiéu 01 dong chi cho
01 chure danh c6 trong quy hoach du tiéu chuan, diéu kién theo quy dinh; d(‘)ng chi nao
dat s6 phiéu cao nhat trén 50% thi dugc Iya chon. Trudng hop khong c6 dong chi nao
dat trén 50% sO phleu gio1 thiéu thi chon 02 dong chi co s6 phiéu gioi thiéu cao nhat
tir trén xudng dé lay phiéu tin nhiém tai Hoi nghi Can bd cha chdt (két qua phiéu
dwoc cong bo tai Hoi nghi ndy)

Truong hop két qua gi6i thiéu cua tap thé lanh dao khac véi két qua phat hién
gidi thiéu nhan su ¢ budce 2 thi nguoi dung dau, tip thé lanh dao phan tich, xem xét
tim hiéu nguyén nhan va bao cdo, giai trinh v6i Thuong truc Tinh Gy dé xem xét cho
¥ kién chi dao trude khi tién hanh cac bude tiép theo.

Sau khi c6 két qua gi01 thiéu nhén sy ¢ bude 3, nguoi dimg dau hodc cap pho
phu trach (truong hop khuyét chirc danh nguoi dimg dau) c6 trach nhiém thong bao
két qua phiéu gi6i thiéu (thoi gian 05 ngay lam viéc két tir khi c6 két qua phiéu gici
thiéu nhdn sw ¢ bude 3) dé nhan su dugc lya chon lay phiéu tin nhiém tai Hoi nghi
Céan bo chil chét co thoi gian chuan bi xay dung chuong trinh hanh dong, cam két
trach nhiém thuc hién néu dugc bo nhiém.
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3.3. Thoi gian: 09h 30 phut, ngay 14 thang 01 nam 2026 (sang Tha Tu).

4. Hoi nghi can bd chii chdt (lan 2, buéc 4 dwoc tién hanh khi cé it nhit 2/3
$0 ngwoi dwoc triéu tdp co mat)

4.1. Thanh phan tham du:

- Nhu Budec 2.

- Cong chtrc Trung tam Phuc vu Hanh chinh cong.
4.2. Ngi dung thwc hién:

- Trao do61, thdo ludn vé co cau, tiéu chuan, diéu kién va kha nang dap tng yéu
cau nhiém vu cua can bo.

- Thong bao danh sach can bd do tap thé co quan, don vi gidi thiéu (¢ bude 3);
tom tac 1y lich, qua trinh hoc tap, cong tac, nhan xét, ddnh gid wu, khuyét diém, mat
Manh, mat y€u, trién vong phdp trién, du kién phan cong cong tac.

- Ho1 nghi nghe va thao luan chuong trinh hanh dong, cam két trach nhiém thuc
hién do tmg vién trinh bay.

- Ghi phiéu 14y y kién vé nhan su (¢ thé ky tén hodc khéng ky tén). Phiéu dugc

in sin danh sach nhan su do tap thé 1anh dao co quan, don vi gidi thiéu (két qua phiéu
khéng céng bé tai Hoi nghi nay).

4.3. Thoi gian: 10h 30 phat, ngay 14 thang 01 nam 2026 (sang Thir Tu).
5. Hpi nghi tdp thé linh dao UBND xa (ldn 3, buéc 5)

5.1. Thanh phdn tham dw: Nhu budc 1.

5.2. Ngi dung thurc hién:

- Phan tich két qua lay phiéu & cac hoi nghi (tdp thé lanh dao, tdp thé lanh dao
mo rong, Can bo chu chot).

- X4c minh, két luan nhiing van dé mai nay sinh (néu co).

- Lay ¥ kién bang vian ban ciia Cap uy Chi bd UBND x& vé nhéan sy duoc dé
nghi bo nhiém.

- Théao luén, nhan xét, danh gia va biéu quyét nhan su (bang phiéu kin).

* Nguyén tdac lyu chon: Pong chi dat s6 phiéu cao nhét trén 50% s6 phiéu gi6i
thi¢u thi dugc lya chon gidi thi€u, bd nhi€ém; Truong hop tap thé 1anh dao gidi thi¢u
02 dong chi c6 sO phi€u ngang nhau (dat ty I¢ 50%) thi lya chon nhan sy do nguoi
dung dau hoic cap pho phu trach (truong hop khuyet chirc danh nguoi ditng ddu) gi6i

thiéu dé trinh, dong thoi bao cao day du cac y kién khac nhau d&é Ban Thuong vu
Pang ty x4 xem xét, quyét dinh.

5.3. Thoi gian: 07h 30 phut, ngay 20 thang 01 nam 2026 (Sang Thu Ba).

6. Cong viéc can lam sau Hoi nghi
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Trén co s& két qua thuc hién .quy trinh, Phong Van héa - Xa hoi lap to trinh va

gui kém ho so (Theo quy dinh Piéu 35 Nghi dinh 170/2025/ND-CP ngay 30/6/2025
cua Chinh phz) bao cao Ban Thuong vu Dang ty xa.

7. Pia diém t6 chirc cac buéc thure hién quy trinh: Phong hop s6 2 - UBND x4.

Trén day 1a Ké hoach Thuyc hién quy trinh cong tac bo nhiém chic danh Giam
dbc Trung tdm Phuc vu Hanh chinh cong. Yéu cau cac co quan, don Vi, ca nhan co
lién quan phéi hop trién khai, t6 chtrc thuc hién bao dam theo Ké hoach da dé ra./.

Noi nhégn: (‘HU TICH
- Thuong tryc Pang ty xa; \

- Thuong tryc HDND x&; \ (Bao cao)
- Cip uy Chi bd UBND x4;

- CT, cac PCT UBND x&;

- Ban Xay dung Pang uy xa;

- UBKT Dang uy xa;

- Luu VT, VHXH.

Phan Anh Quang
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