UBND TINH QUANG NGAI ~ CONG HOA XA HQI CHU NGHIA VIET NAM
SO GIAO DUC VA PAO TAO Poc 1ap - Tw do - Hanh phuc

50: 4139SGDPT-QLCLGDCNTT Qudng Ngai, ngay 2#thang 8 nam 2026
VIV ra soat, cap nhat dir liéu va
thuc hién sap nhap cac co so gido
duc trén Hé théng co s& dir liéu
nganh giao duc va dao tao

Kinh giri: Uy ban nhan dan cac xa, phuong, dic khu;

- Cac don vi truc thudc S¢ Giado duc va Pao tao.

Thue hién Cong vin s6 1362/KHCNTT-TT ngay 21/8/2026 ctia B6 Giao duc va
Dao tao vé viéc huéng dan thiét lap thong tin trén He théng co s¢ dir liéu nganh gido
duc vé sap xép co s gido duc, S& Gido duc va Pao tao (GDDT) dé nghi Uy ban nhan
dan céc x4, phudng, ddc khu va cac co so gido duc trén dia ban tinh phdi hop trién khai
thuc hién mot sb noi dung sau:

1. Cac co sé giao duc mam non, gido duc phd thong va gido duc thwong
Xuyén

1.1. Tiép tuc thuc hién ra soat, cap nhat dir li¢u trén He théng co sO dit licu nganh
GDBDT tai dia chi https://csdl.moet.gov.vn theo huéng dan cia S& GDPT tai Cong vin
s6 3803/SGDDT-QLCLGDCNTT ngay 06/8/2026

1.2. Thyuc hién chuyén dir liéu tir nam hoc 2025-2026 1én nam hoc 2026-2027

Cac co so gido duc mam non, giao duc phd thong va gido duc thuong xuyén thyc
hién chuyén dir li€u tir nam hoc 2025-2026 1&én nam hoc 2026-2027 trén Hé¢ thong co
so dir liéu nganh GDDT tai dia chi https://csdl.moet.gov.vn.

Huéng dan thuc hién chuyén dir li€u tir nam hoc 2025-2026 1én nam hoc 2026-
2027:

Buwéce 1: M6 trinh duyét website (Chrome, Céc Céc, Firefox hodc trinh duyét
twong dwwong), truy cap dia chi CSDL sau d6 chon cap hoc tuong ing va thuc hién dang
nhap.

Quan ly Mdm Non

9 Quan ly Tiéu Hoc

Quan Iy THCS

Quan Iy THPT

Quan ly TT GDTX,
TT GDNN - GDTX



https://csdl.moet.gov.vn/
https://csdl.moet.gov.vn/
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Bwéc 2: Chirc nang chuyén dir liéu 1én nam hoc mai duoc thue hién tai hoc ky
IT cia ndm hoc 2025-2026 theo ting cap hoc.

& [admin] Hockyll2025-2026 Hwémgdin M

Ki€m tra, thuc hién chuyén ho sd tai
Hoc ky II nam hoc 2025 - 2026

- Mﬁm non: Thyc hién tai Quan 1y gido duc mam non/5. Céng cu hd tro/5.7.
Chuyén ho so 1én nam hoc mai.

- Tiéu hoc: Thuc hién tai Quan ly gido duc Tiéu hoc/5. Cong cu hd tro/5.12.
Chuyén ho so 1én nam hoc mai.

- Trunghoc co s&: Thuc hién tai Quan 1y gido duc THCS/5. Cong cu hd tro/5.12.
Chuyén ho so 1én nam hoc mai.

- Trungqh()c‘ph(z) thong: Thuc hién tai Quan 1y gido duc THPT/5. Céng cu hd
trg/5.12. Chuyén ho so 1én nam hoc mai.

- Giao duc thqb’ng xuyén: Thuc hién tai Quan ly gido duc GDTX/5. Cong cu

ho trg/5.8. Chuyén ho so 1én ndm hoc mai.

Buoc 3: Tgli giao di¢n chirc nang chuyén ho so, CSGD thyc hién 1an luot theo
ting danh muc ho so.

- Chuyén hd so nhén sw: Thyc hién tai tab 1 va kich nut [Thue hién sao chép
nhan sy].

2 Chuyén hd s 16p hoc sang nam hoc mdi 3 Chuyén hd so hoc sinh sang nam hoc mai 4 Két qua hd so ndm hoc mai
Ghi chi: Khi sao chép ho so' nhan sy Ién nam hgc méi, hé thong cé hé trg sao chép ca Chir ky s6 ciia nhan sy, tuy nhién chi hd trg sao chép 1 lan dau tien
9 Thuc hién sao cnep nhén su
Danh sach nhan sw ndm hoc 2026-2026 Danh sach nhin s ndm hoc 2026-2027
l_ Iﬂw_
STT | danhBo Ho tén Ngay sinh CMTND Trang thai cin bo STT| danhBg CMTND Trang thai can b
GD&DT GD&DT

1 Nguygn Thi Yén (MN) 21/08/1984 Bang lan 1 Nguy&n Thi Yén (MN) 21/08/1984 Dang lam vigc

2 Trén L&m Anh 22/05/2002 Bang lam viéc 2 Tran L4m Anh 22/0512002 Bang lam viéc

3 Truong Hoang Anh 26/10/2000 N Dang lam viéc 3 Treong Hoang Anh 2610/2000 NI Dang lam viec

4 ©ang Thi Cham 15/04/1998  Nir Dang lam viéc 4 Dang Thi Cham 15/04/1998 NI Dang lam viéc

5 Ngé Thi Thu Hign 01/12/2003 N Bang lam vidc 5 Ngé Thi Thu Hién 0112/2003 NI Bang lam viéc

6 Ngd Thi Thu Hién 05102/2003 N Dang lam viéc G Ngo Thi Thu Hién 05/02/2003 NI Dang lam viec

7 Ngd Thi Thu Hién 05/02/2003  Nir Dang lam viéc 7 Ngd Thi Thu Hién 05/02/2003 NI Bang lam viec

8 Nguyén Thi Hué 201211984 Nir Pang lam viéc 8 Nguyén Thi Hué 2911211984 N@r Dang lam viéc

L] Bigp Thu Huyén 24/08/2001  Nir Bang lam viéc a9 BDiép Thu Huyen 24/08/2001 N Dang lam viéc

- Chuyén ho so 16p hoc: Thuc hién tai tab 2 va kich ntt [Thwe hién sao chép
16p hoc].



3

1 Chuyén hé so nhan sur sang ném hoc mai 3 Chuyén hd so hoc sinh sang nam hoc mai 4 Kétqua hd so ném hoc méi
Danh sach I6p nam hoc 2025-2026 Danh sach Iop nam hoc 2026-2027

1 1at Khéi 1 1 S 1 1at Khdi 1 1 =
1a2 Khdi 1 & 2 1a2 Kndi 1 2

3 1a3 Kndi 1 3 3 1a3 Khdi 1 3

4 2at Kndi 2 4 4 2at Kndi 2 4

5 2a2 Kndi 2 5 5 2a2 Kndi 2 5

6 3a1 Khdi 3 6 6 3a1 Khdi 3 6

7 3a2 Knéi 3 7 7 3a: Knéi 3 7

8 a1 Knéi 4 ] 8 4a1 Kndi 4 8

9 4a2 Khéi 4 9 9 4a2 Khii 4 9

10 sal Kndi 5 10 10 5at Kndi 5 10

- Chqyén hd so hoc sinh: Thuc hién tai tab 3. Chuyén ho so hoc sinh sang nim
hoc méi, kiém tra thong tin cot 16p hoc chuyén 1€n, 16p hoc luu ban va kich nat [Thue
hién cho hgc sinh 1én 16p].

1 Chuyén hd so nhan sur sang nam hoc méi 2 Chuyén hd so lop hoc sang nam hoc mai . Chuyén hd s0 hoc sinh sang nam hoc mdi & 4 Kétqua hd so nam hoc méi

Luu y: Chirc nang “Thirc hién cho hoc sinh Ién I6p” khong cap nhat lai hé so hoc sinh néu thong tin hoc sinh da ton tai trong nam hoc méi.
Thay/ co héy sir dyng tinh nang "Tron hoc sinh theo I&p ...” hoac "Chuyén hoc sinh Ién I&p sau thi lai ...” dé cap nhat I&p nam méi cho hoc sinh. 7

Thurc hién cho hoc sinh kén Iop Trén hoc sinh theo Iap....

Théng tin chuyén 16p hoc sinh nam hoc 2025-2026 6 Théng tin hoc sinh nam hoc 2026-2027
Téng s& hoc sinh . Téng sé
T T {1 Lé&p hoe chuyén lén Lép hoc Iy ban sTT Tén lop hoc sinh
Téng | Lénlop | Lieuban nam méi
&
1 m 2 23 1| 2a1 . 1a1 - 1 1t 0 =
2 a2 18 18 0 | 282 v 1a2 2 a2 0
3 1a3 19 18 1| 2a3 . 1a3 v 2 4a3 0
4 2a1 24 24 0 | 3a1 2a1 4 2a1 0
5 2a2 28 28 0 | 3a2 v 2a2 5 2a2 0

2. Uy ban nhan dén cac xi, phuong, dic khu

2.1. Tiép tuc trién khai thuc hién ra soat, cap nhat dir liéu trén I—~Ié théng co so dur
liéu nganh GDDT tai dia chi https://csdl.moet.gov.vn theo huéng dan cua S6& GDPT
tai Cong van s0 3803/SGDDT-QLCLGDCNTT ngay 06/8/2026

2.2. Khai bao thong tin va thuc hién sap nhap cac co so gido duc thudc pham vi
quan ly

DPé dam bao tinh d?ly du, chinh x4c cua dir li€u, can bd phu trach Hé théng co SO
dir liéu nganh GDDT tai UBND céc xa, phuong, dac khu luu y:

- Viéc khai bao thong tin, sap nhép truong }1(_)0 duoc thuc hién tai hoc ky I nam
hoc 2026-2027 (chon nam hoc, hoc ky trén H¢ thong).

- Chi thuc hién sap nhap dir liéu co so giao gluc sau khi co sé giao duc thude dién
sap nhap da thyuc hién chuyén toan bo dit liéu vé ho so Truong, Lép, Nhan sy, Hoc sinh
tir nam hoc 2025-2026 1én nam hoc 2026-2027.

Hudng dan khai bao théng tin va thyc hién sap nhap cic co so gido duc thudc
pham vi quan 1y cia UBND cac xa, phuong, dac khu:

Buéc 1: M6 trinh duyét website (Chrome, Coc Coc, Firefox hodc trinh duyét
twong duong), truy cap dia chi CSDL danh cho cap Xa/Phuong.

o Quan ly cap Xa/Phwéng



https://csdl.moet.gov.vn/
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Buwéc 2: Nhap day du thong tin tai phan “Ping nhap hé thong” sau d6 kich nat
[Pang nhap].

DANG NHAP HE THONG
Quan Iy cdp Xa/Phwong

TAI KHOAN CUA BAN

admin 1
]

THONG TIN BON VI
N&m hoc 2026-2027 v
Thanh phd Ha Noi v
Phurdng Ba Binh v
| GN34UDVK]| ‘GN34UDV_[€ (@3

s " Ly S N

Ghi nhé ti khodn

Béng nhap

Bué'c 3: Chon phan mém “Quan tri hé théng” sau d6 tai thanh chtic ning, chon
menu “3. Sap nhap, giai thé truwong”, sau d6 chon chic nang “Sap nhap truwong”.
(Luu y: Kiém tra va thuce hién cong tdac sap nhdp tai hoc ky I ndm hoc 2026-2027).

& [admin] Hoc ky | 2026-2027

Céu hinh nam hoc, hoc ky

Nam hoc 2026-2027 v

Kiém tra chinh xac hoc

Hoc ky ; v = i 1
ec rocky | ky thao tac sap nhap

Luru thay déi

Quan tri hé thong

3. Sép nhap, gidi thé truéng ~

e 31 Sép nhap trugng

3.2. Gidi thé trwamg MN

Buéc 4: Kich nat “Khai bao trwong sap nhap” va khai bao thong tin nhu sau:
B4.1 Khai bao thong tin truong trude sap nhap (duoc chon trong sip xép):
- Cép hoc trwong chinh: Chon cdp hoc cua truong chinh (dwoc chon trong sdp
xeép).



- Trwdomg chinh: Chon tén truong chinh.

- Cap hoc trwong sap nhip: Chon mot/nhiéu trudng sap nhap (truong duoc
ghép vao truong chinh).

(1) Dang ky tnromg sap nhap

o Chon trréng s4p nhip
Xa/Phwong — Tat ca xé/phudng —

Cép hoc truomg chinh  Trung hoc cor & Trwirng chinh{®)  THCS Tién Thinh

LU ERRTENRN Tiu Hoc Tién Thish [ ~ Wl

Cép hoc trwomg sép nhap  Tidu hoc

B4.2 Nhép thong tin truong sau sap nhép. (Voi truong mot cap hoc, hé thong tw
dong cap nhdt quy mo truong theo cap hoc truong chinh).

- Tén trwong méi: Nhap tén truong mdi sau sap nhap.

- M truomg méi: Hé théng tur dong hién thi va cdp nhat mi trudng moi theo
truong chinh (truong diege chon trong sdp xép).

- Quy mé truwong: Nhap thong tin quy mo truong sau sap nhap. (Voi truong mot
cdp hoc, hé thong tw déng cdp nhdt quy mé truong theo cdp hoc trieong chinh).

o Chon trwdng sap nhap

XalPhwong - Tatca xa/phueong —

Cap hoc trréng chinh - Trung hoc co s&

Cép hoc trrng sap nhap  Tiéu hoc

Trwéng chinh(*)  THCS Tien Thinh (0125

)

RUTTIEEERTNERTSN Tieu Hoc Tién Thinh : ]

o Théng tin treeng sau sap nhap

Tén trwdng m&i(")  THCS Tién Thinh Matrwongméi 0125

-

Quy mé trirng(*)  Lién cip TH-THCS

Ghi chi

B4.3 Khai béo thong tin cac truong (phan hiéu) vao Truong chinh.

©  ™on tin trwong sau sap nhap
Ten truemg mei[’)  THCS Tién Thinh Mitsongmet 0125
Quy mé trudmgl’)  Lien cip THTHGS

Ghi chu

Nhap tén phan hiéu cua cd

sd chinh va cd s& sap nhap -._*

€© Knal bso tén phan hisu
sTT M trrémg Ten phan hi¢u

CEEDD | THCSTiénThinh

1 0125 THCS Tién Thinh Trung hec cor s&

2 Tiéu Hoc Tién Thinh Tiéu hoc [ Phin hidu ]

Tiéu Hoc Tién Thinh

Buéc 5: Kich n(t [Piang ky] dé luu thong tin khai bao sap nhap.

Budc 6: Tai tab 2. Phan tich dir li€u sap nhap, kich nut “Phéan tich dir liéu”,
cho hé thong kiém tra dir li¢u.



Quay lai danh sach | Phantich Xudt Excel 16

Téng quan diF liéu s& chuyen

s 2 8 amD

(2) Phan tich dir liéu sap nhip

(©) Dang ky trrang sap nhap o ‘
p nhap da chuyén toan bo hé sor Truamg, Lop, Nhan su,

A\ Chi phan tich va sap nhap sau khi cac truémg thue dién s

Lép hoc

Hb so hoc sinh 1560 1434 0 [ Hopis ]
Hb so nhan su 85 74 0 m
Tai khodn nguéi din 3 3 3 as

- Truong hop c6 16i trong qua trinh phan tich dir liéu, Hé théng s& khong hién
thi tab 3.Sat nhap trudng va chay tién trinh, nguoi dung kich nut “Xuat Excel 10i”
dé ki€ém tra thong tin 161 sau d6 yéu cau CSGD hoan thién dir liu va thuc hién sap
nhap.

- Phan thong tin Canh bao va két qua kiém tra dit liéu luu ¥ cho ngudi dung dix
licu trung nhau v€ ho so...., h¢ thong ty dong bo sung thong tin hau to trude khi sap
nhdp (H¢ thong cho phép thuc hién sat nhap dir liéu).

Bwodce 7: Sau khi dir liéu da duoc hoan thién va Hé théng khong con bao 16i,

ngudi dung chuyén sang tab 3. Sap nhép trwdong va chay tién trinh dé tién hanh sap
nhép dir liéu CSGD.

~ Tiéu hoc 100% Hoan thanh

> Dirligu hd sor ——— 100% 1717 @
> DiFliéu két qua hoc tap — 100% 44 @
> Biém — 100% " e

© Sap nhip trrmg hoan thanh!

Hé thdng hién thi danh sach va két qua sap nhap CSGD.

% Hing ky sip nhp tnwomg Kl béo mrtmg sép nhdp

UBND X |~ Thtea xiphutng - . Trang thil |~ Tt ca trong thé - . Chp khai bsa | —Titch - Tén tnémg
Chip dom vi khai béo. Nauer tao
S i ‘THCS Béc Hing (Co s& chinh) .
1| X Phic Thinh THES Béc Hin s T Adin 130802026 1420
3 Phic 5 Béc Hing THLéng Theomg [ Khai béo J & GD&D' dr 0812026 14:20 [- I
THCS An Khdnh (Car s& chinh)
2| XaAnKnéh THES An Knénh [ Khai bio § S& GDEDT Adin 13082026 14:49 o/ x
3 XiBdtBat THCS Thudn My CIED 5S¢ GD&BT Admin 1210802026 16:45 kol
4| xaUngHea THCS Ding L& THCS Béng Tén [ Hodn i § 5&GD8OT Masterdmin 120082026 11:36 L]

THCS Kim Durémg
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Cac don vi gap kho khan, vudng mic trong qua trinh thue hién sap nhép cac co
sO' gido dyc trén HE thong co so dir liéu nganh GDDT, d€ nghi lién h¢ 6ng Tran Van
Thuan (Chuyén vién Phong Quan Iy chat Iugng giao duc va Cong ngh¢ thong tin, dién
thoai: 0862575279), dé duoc ho tro.

3. Théng tin lién hé

3.1. B6 GDDbT

Email lién hé hd tro k§ thuat co sé dir liéu nganh GDPT: csdl@moet.edu.vn

3.2.S6 GDDT

- Gi4o duc Mam non: Ba V& Thi Hoai Binh, Chuyén vién Phong GDMNTH,
dién thoai: 0385379557.

- Gigo duc Tiéu hoc, Gido duc khuyét tat: Ong Lé Van Nghia, Chuyén vién
Phong GDMNTH, dién thoai: 0916060278.

- Gi4o duc Trung hoc co s, Trung hoc pho thong: Ong Huynh Cong Tri, Chuyén
vién Phong GDTrH, dién thoai: 0988443995.

- Gi4o duc thuong xuyén: Ong Huynh Nam Thing, Pho Truong Phong GDTX-
CTHSSV, dién thoai: 0947695695.

- Co so vat chat: Lé Thi Thanh Tuyén, Pho Truéng Phong Tai chinh, dién thoai:
0917467114.

- Poi ngii cong chirc, vién chic: Ong V& Thanh Phuée, Chuyén vién Phong
TCCB, dién thoai: 0905336697,

- Pé an ngoai ngit: Ong Pham Pinh Duan, Chuyén vién Phong GDTrH, dién
thoai: 0914128365;

- Quan 1y cong tac hoc sinh, gido duc thé chét, sﬁ’cAkh()e hoc sinh, nudc sach,
may tinh, Internet, chuong trinh séng va may tinh cho em: Ong L¢ Ngoc Phap, Chuyén
vién Phong GDTX-CTHSSV, dién thoai: 0913564145; Ong Tran Ngoc Huyén,
Chuyén vién Phong GDTX-CTHSSV, dién thoai: 0376836952; Ba Chu Thi Hong
Nhung, Chuyén vién Phong GDTX-CTHSSV, dién thoai: 0773488330.

- Hb trg k¥ thuat co sé dir liéu nganh GDDT: Ong Tran Van Thuan, Chuyén
vién Phong QLCLGD&CNTT, dién thoai: 0862575279.

Dé nghi c4c co quan, don vi nghiém tdc trién khai thuc hién./.
Noi nhgn: M eI, GIAM POC

- Nhu trén; N

! W X/ x l- ¥ \‘\

- Lanh dao S¢; < Sf; \:'f \

- Trudng cac phong thudc So; (o o ML, DUC \
- Luu: VT, QLCLGDCNTT. L Y

\*\ VA DAO TAEPA)/

e

" Doan Thanh Nhan
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